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SECTION 583: AUDIT CORRECTION SLIP

1. Purpose. The purposes of the AUDIT CORRECTION SLIP are:

(a) To document discrepancies detected during the course of examining
a voucher.

(b) To explain the action taken by the Department of Accounting and

General Services (DAGS), Accounting Division, Pre-Audit Branch with
regard to the erromneocus voucher.

(¢) To inform departments and agencies as to what action they must take
in order to correct the situation.

(d) To serve as a record of formal audit correction activity, for use of

various management purposes such as workload review and performance
evaluation.

2, Prepared By. DAGS Pre-Audit Branch.
3. Frequency. As required.

4. Distribution.

(a) Copy #1 - To department or agency originating the voucher in question.

(b) Copy #2 - DAGS Pre-Audit Branch.
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ITEM
DATA AND DATA EXPLANATIONS

(DATE) - The date when the AUDIT CORRECTION SLIP was prepared.

®O |z

TO: - The name of the organization or person to whom the AUDIT CORRECTION
SLIP is addressed.

ATTENTION: - The name of the person to whom the AUDIT CORRECTION SLIP is
directed.

RE: YOUR SUMMARY WARRANT VOUCHER NO. - The department SWV number of
the voucher in question.

- A check mark (v') in any of the spaces indicates that the
particular explanation or action is applicable.

.+ .CHANGE FROM $ - The original amount of the voucher.

TO $ -~ The adjusted amount of the voucher as finally approved for
payment.

REASON: - The reason for adjusting the amount of the voucher.

DELETED ITEM 1S HELD PENDING — The reason for retaining the item
that was rejected by DAGS Accounting Division (Pre-Audit Branch).

ACCOUNT CLASSIFICATION CHANGED AS FOLLOWS: ~ Adjustment(s) required
with respect to charging the proper accounts.

OTHER - Other reason(s) for adjusting the SWV which may not be
conveniently explained in the items above.

INSUFFICIENT FUNDS IN ACCOUNT - The account symbol of the account which
has insufficient funds.

PAYEE NO. - The LINE NUMBER that identifies the payee on the voucher
not supported by purchase order or other purchasing authority.

INVOICE NO. - The number of the invoice that is not supported by a
purchase order or other purchasing authority.
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PAYEE NO. - The LINE NUMBER that identifies the payee on the voucher
not supported by invoice or other supporting document.
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OTHER: - Other reason(s) for returning the SWV to the originating

department or agency, which cannot be conveniently explained in the
items above.

THE ABOVE ADJUSTMENTS WERE DISCUSSED WITH - The name of the .person at the
voucher originating department or agency with whom the adjustment
of the SWV was discussed.

IN THE VOUCHERING AGENCY ON — The date when the discussion on Item (:)
occurred.

INSTRUCTIONS TO THE PRE-AUDIT BRANCH WERE: - The instructions given to the
Pre-Audit Branch by the voucher originating department or agency with
respect to the adjustment.

~ Other actions taken with respect to the vouchering question which
cannot be conveniently explained in the items above.

EXAMINING - The signature or initials of the DAGS Pre-Audit Branch clerk
who examined the voucher in question.

SUPERVISOR - The signature of the DAGS Pre-Audit Branch supervisor or his
designated representative.
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STATE OF HAWAlI

Pee-Audit Branch, Accounting Division
Depertment of Accounting and General Services

AUDIT (‘Of( RECTION SLIP
@ (date)
To: -

Attention: @
@ RE: Your Summary Warrant Youcher No. _@—

Subject Summary Warrant Voucher has been adjusted and approved for payment as follows:

@: _ Total of Summary Warrant Voucher changed from § @ to} m

Reason: 8
A

—1__ Delcted item is held pending m
A

E. —1Decleted item is returned herewith; il resubmitied for payment, cover with a subseyuent Summary Warrant Voucher.
3
3

—} _ Account classification changed as follows: 6&
I g

jLomn @

TR

®

Subject Summary Watrant Voucher is icturned herewntls for the following reason(s):
Not certificd by pruper offivial.
Not approved by departnent licad.
— InseTicient flunds sn account _
T,

Not supportcd by purchase order or o

mly, with regard to:
Payes No. (: :) Invoice No..
Not supporied by invoice or other supportiny, document, with regard to:
Payee No, ( ; ).. —
- Other: @

N v ke e N

j iscyssnd with @
@ — . The above adjustments were discy wi |
in the vouchering agency on . Instructions to the Pre-Audit Branch were:

[ S v

:

3

: 1 E-AUDIT BRANCH
: 21

i @ Examining
::‘_ Supervisor
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